
eSignature Instructions
Please follow the steps below to sign a document using an eSignature. 

Click "View Documents" circled in the image below.

1 Receive Email from DocuSign System
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The link from your email will take you to a web browser and ask for your Home Address and the last 4 digits
of your Social Security Number (see image below). Fill out the information and click "Next".

2 Enter your Email Address and SSN

Next you will be asked to answer identification questions to confirm your identity. Answer these questions
and choose "Submit Answers" (see image below).

3 Answer Identification Questions

4 Agree to Terms of DocuSign
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Check the circled box (see image below) and choose "Continue" to move forward with signing.

Scroll down until you see the space for your signature as in image 1 below. Click on the yellow box. A pop-
up (image 2) will ask whether you would like to sign using a font or if you would like to sign on your own
(using a smartphone or touch screen device). Choose your preference then click "Adopt and Sign".

5 Sign Document

6 Complete eSignature
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You should now be able to see your eSignature as is highlighted in the image below. Choose "Finish" if you
would like to submit your signature.

You download (red) or print (blue) your signed document if you would like to kep it for your records.

7 Download or Print (Optional)

8 DocuSign Confirmation

Hixon Zuercher Capital Management



The page below will show to tell you that signing using your eSignature was successful.

9 Confirmation Email
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You will receive an email confirmation letting you know your signature was received. Thank you for using
DocuSign!
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